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1 KitombaE and Ace Payroll 6

Ki t o mlzan Belp you to manage paying your employees their wages and commissions by
working with Ace Payroll.

This guide has been designedto helpyoutound er st and how KitombaE works
make your pay days a little easier.

If you are new to Ace Payroll, we suggest you give their Team a call on 0800 223 729 as they
are just as friendly and helpful as we are i we checked!

You need to ensure that you have already done the following;

1. Creating Commission Groups in KitombakE

2. Creating CommissionP| ans in KitombakE

3. Assigning Staff to any Commission Group
I f you havendét compl et e drefrdsheredd our Commissiongganslt eps or
Wages KitombaE guide.

11 Setting up Kitombak

Once you are ready to use both KitombaE and Ace P ayfirsbyod willneegtetellh e r
KitombaE that you are going to use Ace Payroll.

Set Ace Payroll as your External Wage Package in the Admin Tab under Preferences.
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1.2  Wages in Ace Payroll

If you want to use the information generatedby Ki t ombaE t o work out your w
Payroll, then you will need to setup Ace Payroll
You also need to know how KitombaE is swnding in

what the figures are that you will use.

121 Empl oyee | DOs

The first thing to do is to click on the Employee section and Modify Employee Details for
your Staff into the Ace Payroll system dnd Ace will show you the ID number assigned to each
of your Staff People.
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This ID number is the number you will enter into KitombaE on each
Staff Persons record in the KitombaE Admin Tab.
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[] Emplprée works set hours

These ID numbers must match to ensure the correct person is paid the correct amount.
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